CENTRAL COUNCIL FOR RESEARCH IN AYURVEDIC SCIENCES
NO.61-65, INSTITUTIONAL AREA, OPP. D-BLOCK,
JANAKPURI, NEW DELHI-110058

PROFORMA FOR ANNUAL PERFORMANCE APPRAISAL REPORTS FOR
SISTER INCHARGE, STAFF NURSE, PHARMACIST, LAB. TECHNICIAN, LAB.
ATTENDANT, ARTIST, OFFSET MACHINE OPERATOR, RADIOGRAPHER,
PHOTOGRAPHER, PANCHAKARMA TECH.

REPORT FOR THE PERIOD ENDING

PERSONAL - DATA
PART - &

1. Name of Officer

Designation with scale of 2ay and date of

appointment there o

Date of Birth

Qualification

5. Date of App. into continuns service of

the Council/Instt/Unit,

Present basic pay with dare of acquiring

7. Please state whether thz A acual Return

on immovable property fer the preceding

calendar year was filled w-ttin the pre-

scribed date i.e. 31st Jaouary of the follo-

wing calender year. If not, the date of.

filing the return should be given,

Date of posting to pres:nt Section

9. Period of absence, from duty cor leave
(Other than casnal leave) e, raining,
study leave etc. durin g the year.,

10.  Whether belonging to 8C/¢ T

AW

=)

(o)

PART - 1I

Brief resume of the work done by the officer reported upon during the period from...................
MO R bringing cul eny special achievement of his dy ring the preiod. (The resume should

not exceed three hundred words)

Signature of the OFfiCar. ...\ veeeeneeeeeeeenenenn )
Name in Block Letters.......ovovnenneennnn.. R St

Besimmpian. 0 e el S R L
Dated:

(PART I & 11 ta be filled by the officer reperted upon)




PART-II[

Note: Assessment under rules 3 4, I8 below should not pe indicated by tick marks

—
.

N

n

ASE: Lﬁ-_'ﬂf&\’ T'BY REPOR TING Cliri-g R

should be expressa clzary ip Suitable words.
Length of service Under i Reporting. Officer-—.
Do you agree with the Iesure of work ag indicated by

the Officer iy Part-/{ of (hs Teport and in partioylyr
regarding the Special ac e vements, if any, mentione:l by

the Officer? [f net v cyge briefly the reasons for

disagreeing WIth it apd . Lxtent of your disagreen eny.

States of Heali,-

Please indicate whether

al  The Officer is PAysic: Iy taergetic and

by Mentally ajert

) Puncfua!ity: ,
1) Very punctual ;. =xtiemely regular
1) Punctyy] but fre, “enithy remains o leaws
1) Unpunciug| arad yregular

Temperameny-
4) Is he calm and docs fo I2tin poise
at time of Pressure of work?
b)  Does he Bet proval g 2As1]y?
¢) Is he abje 1O tierae e tizrences of opinion?

>

Intelligence & under.szaml,ére_ I

a) Exceptiona) and haw. ¢l gp £13sp of any mattey,
however complivated, :

b) Is intelligent arq Erasy a pojny correctly with
reasonable speed,

C)  Shows 3 barely adeqguu e grasp

dj  Very slow and/or cltery misses the point,

Knowledge of Rules, Cede. Manudls, Instructiony 41,y

Procedures: :

a) Has ap EXCeptionalty e Brasp of the work of the
office as 3 whol: and iules, codes manuzls generally,
and thorough an.] intensive khowlcdgc of the wark of
the project. _

b) Has a sound kncwls g both of the work of (e £rojuct
and that of the Council a4 “whole,

Opinion regarding Profeg, Onl/cechnical abiliry:
) Genera Pml"essic-n:ql,'Ttrl:-.nic;:'l ability.

1) Excellent

b) Very Good

¢)  Goog ’
d)  Aver ae )
¢)  Poor DR

2

(V) but

»

£
e ——



EER————
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10.

1i) Special knowledge or abil'ty in any
branch of professional work. '
ili) Has he/she been contribuiing to modern journal and
keeping his/her professior.al knowledge upto date.
iv) Any Research work done during the year.
v) Examinations passed znd <legree or Diploma if
any obtained during the reporting period.
Quality of works:
1)  Attention to detail,
' a)  Most reliable & comprehensive
b)  Apt to be over-concerned with petty details
and loses perspestive
¢)  Inclined to b2 superficial

' i)  Judgement:

a)  His/Her proposa! or decisions are consistently
sound and welil thought of.

b) eliable ' :

¢)  Takes a resorab.c view

d)  Unreliable, uncecided, rigid superficial

Or erratic.
i) Presentation of casas
a) xtremely clear cogent and logical.

b)  Very Good ana expresses himself clearly
ard concisely '
¢)  Just good ensugh
d)  Does not have nbility to present cases
iv)  Ability in Noting and Drafting:
a)  Excelleat
b) Very Good

¢ Good
d)  Average
€) Poor

v)  Promptness in dispc:al of work

a)  Very Promyt

b)  Resonably promnpt

c) Isslow anl terds to delay.
Ability in discussion znd conversation:

a)  Very effective and convincing .

b)  Good and puts across his points clearly

c)  Expresses adequately

d) Poor
Ability to anlyse facts, propose alternatives and
visualise consequences and repercussions to help
decision taking: S

a)  Excellent

b) Very Good

c) Good

d)  Average

e) - Poor




11.

12.

oy
)

14.

has been decided that m tte C.R. Forms for officers, there sl
orcmer &s on the effectiveness of the oificers concerned the development an

officers to give his specific v 4 :
~ccordingly the following columa may tc corporated in the Reporting Offic-

protection of S.Cs & S.Ts

Quality of Supervision:

a)  Very thoroush an ) ! izh cuder.
b) Good and usefu:

c)  Average and routine

d)  Poor

Initiative and Drive:

a)  Very High Grder

b}  Very resourceful

¢)  Shows initiztive cesionally

d)  Rarely shows itjacve

-¢)  Needs consznt probiag.

Readiness to assume respic: 15ibility

a) Prompt, comsas fore-ud and accepts responsibility

b)  Accepts responsibility if it comes

<) Tends to evade :

d)  Passes respons ibilit to others

Control and management of staff:

i) Ability to inspirc co-1idence and to get the
best out of the siaff '

a)  Gets the best frem e

b)  Gets along well

¢)  Just manages

d)  Inadequate .

i) Capacity w trair. tclp and advise the staff
and ability © hand ¢ kis subordinates.

a)  Excellent

b)  Very Good
c) Good

d)  Average

e) Poor

Relationship wi colieazuss and with general public.
a)  Wins and 1ctairs t+2 highest regard of all

b)  Is generallv liked 124 respected

¢)  Not easy in his 1l tionship but gets by

d)  Difficult eoileagur:

Introduction of # sepzrat: column to indicate the
effectiveness iz she deve opment and protection of
SCs/STs '

\

er's parm of the C.R.as updzr:-

Effectiveness in the development. < 8.Cs & or S.Ts

a)
b)
c)

Atdtude towards §.07s/¢ . T's _

Sensitivity to social justice

Ability to take quicl a:2d effective action to prevent
and quell atrocities and ensure justice to SCs/Sts.

0i1ld be a colupn enabling the portin

Z



e i,

17. Written or oral waming riven, it any (mention hrief

18.

19.

speciiic cases)

Other Observations:

(This space may be utilis2d for remarks which complete,

T

corroborate or supplimen what has been indicated above.

This should not, huwever ne used for merely -repuating
in vague terms what has 3lrcady been stated. Specific

points such as special accomplishkments during the period

under report and any othe: aspects not covered in the pr

Cforma

given above which the re:orting officer considers specially

worth mentioning mey al-y be indicated here)

Integrity :
(No entry ‘should bz mad: ix this column on the Yasis of
unconfirmed suspicion abeut the integrity where suspicions
has not been vertified this column should be left hlank. A separete
secret note should be senl 1o the superior officer in case of
doubtful integrity requering verification and confirmaticn).
Signature of the Repurting Officer
g Besipnation o, v e vimdiig ve a
2 U RS I RS S ‘.
PART-IY :
(REMANKS OF THE REVIEWING QF'ICER)
Note: The Reviewing Qffic.:» chould bear in mind that the iinal appraisal of the employee

should refiect his cve:ll judgement on the basis of the assessment made against items
3 to 18. ' ' '

20. Length of service Under t-e Review officer

21.- Do you agree with Keporting Officer in regard to his
remarks on the resume of w.1e work done by the officers
as contained in Parl-II of ths Report? If not, indicate
briefly the reasons for disugreeing with the Reporting
Officer and the extent uf vour disagreement.

22. Overall assessment of perfurmance of all qualities.

23. Has the Officer any special characteristic and/or any

outstanding merits or abi'ities or  has done any

outstanding or notasle wuk, which would justify his

advancement and special szlection for higher appoint- -

ment out of turn? 1f so, meision these briefly and indicate
, why you consider him Zit for out of turn promotion.




o

24. Adverse remarks in column Mo, (5)-------- o be
communicated. '

Signature of Reviewirg Officer

Name in Block Lasberne o 0 Ll e

D!tt’.?...........‘..

PART-Y (Countersignature of the Accepting Authority (i.e. nest higher officer)
with remarks of any) - ’

Countersignature:

. Buime in Blogk lettémss . o v T LR e
. Designation: . . .« ... ...,
‘ Diate: y
PART-YI o : :
L Adverse remarks cornmunicated on .. .. .. .. .. . g e ol PP 1
respect of ealumns . o .07 o Ly j
2. Representation receivec or . .. . ... ...

3.  Final decision taken on
“Adverse remarks retained/modified/
expunged as indicated below:

Dated:
Signaturg of Head of Office/
- Communicating Officer.

Note: Where any adverse entry is_made whether it relates to a rem:diable or to an irremedinble

defect, it should be communicated: but while doing 50, the substance of the entire report
including -what ‘muy have Heen said-in praise of the Qfficer reported upon should be
communicated.

e ——




